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5. The minutes of the Council session
Article 27.

A minutes record is kept at each Council session. The minutes are recorded in written 

form and audio format.

 The minutes are taken by the minute-taker, i.e., the employee assigned to this task by the 

appropriate general act or the employee appointed by the Council before the session begins.

 The minutes are signed and verified by both the minute-taker and the President of the 

Council.

Article 28.

The minutes must include the following details: the date of the session, the names of the 

members present and absent from the Scientific-Teaching Council, the agenda of the session, and 

the content of the conclusions adopted for each agenda item, including the number of votes 

"FOR," "AGAINST," and "ABSTAINED." Upon request from a Council member, the minutes 

will also record whether they voted "FOR" or "AGAINST" a proposal or conclusion, or abstained 

from voting, along with a brief explanation of their differing stance or opinion.

Article 29.

After the session, the minutes taker is required to organize and finalize the minutes. The 

original copy of the minutes is kept as a permanent document in the Faculty’s archive.

6. Execution of the Council's conclusions.
Article 30.

Based on the organized minutes, the professional service, or the employee to whom the 

tasks are entrusted, is required to prepare the necessary documents within five days of the 

meeting and submit them to the President of the Council for signing.
The signed and documented acts are submitted to:

- The president of the Council,
- The proposer, or the interested party,
- Relevant departments for monitoring the implementation of the act,
- The secretary of the Faculty, and
- The Faculty's archive.



10

Article 31.

If an act serves as a legal basis for specific actions of an authority or contains particular 
specifics regarding its execution or the public's awareness, the professional service, or the 
responsible employee, is obligated to issue a special written dispatch of that act and direct it to 
the person or authority responsible for its execution or for acting upon it.

One copy of the act must be posted on the Faculty's notice board or the Faculty's website.

Article 32.

The special dispatches of the act of the Council are signed by the President of the Council or a 

person authorized by them.

 33.

The President of the Council is obligated to inform the Council about the implementation 

or execution of the adopted acts.
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IV. TRANSITIONAL AND FINAL PROVISIONS

Article 34.

The provisions of this Rules of Procedure shall apply analogously to the work of the assistants of 
the professional bodies of the Council (committees, commissions, working groups, and similar).

Article 35.

The authentic interpretation of this Rules of Procedure shall be provided by the Council upon the 
proposal of the commission it designates.

Article 36.

This Rules of Procedure is considered adopted when a majority of more than half of the total 
members of the Scientific-Teaching Council votes in favor, and it shall enter into force on the 
eighth day from the date of publication on the Faculty's notice board.

Article 37.

Amendments and supplements to this Rules of Procedure shall be made in the same manner as its 
adoption.

Article 38.

Upon the entry into force of this Rules of Procedure, the previous Rules of Procedure of the 
Scientific-Teaching Council No. 0602/92, which has been in force since March 1992, shall cease 
to be valid.

Number: 0602-776/2009
In Banja Luka, November 2009

PRESIDENT OF THE ACADEMIC COUNCIL
Prof. Dr. Zdenka Krivokuća


